ABSENCES

Regular attendance at school is a requirement by law and also an
essential component of academic success so parents are asked to
ensure that their children’s attendance is regular.

Education regulations require that written or verbal notification be given
for a child’s absence. Parents will be sent a SMS notification of any
absence or lateness on the day and parents can reply with a reason/date
etc. If there is no reason received from the school a reminder SMS will be
sent 10 days after the absent day. Follow up letters will be sent home
during the year for any unauthorised absences. Should the absence be
over an extended period, early notification to the school would be
appreciated.

Parents are advised that children who are late to school must report to
the office for a late card prior to going to class.

ASSEMBLY

School assemblies are usually held every three weeks commencing at
8.50am on a Friday. These arrangements may alter from time to time
due to various events. Please check the term planner on the website for
updates.

Class items may be performed at assemblies and presentations/
announcements made. Parents are invited to attend school assemblies.

BEHAVIOURMANAGEMENT

Busselton Primary School began implementing SWPBS in 2014 with the
purpose of establishing a safe, supportive and positive learning
environment. What is PBS? School Wide Positive Behaviour Support
(SWPBS) places a major focus on the prevention of negative behaviours.
PBS applies evidence-based approaches, practices and strategies for all
students to increase academic performance, improve safety, decrease
problem behaviour, and establish a positive school culture. PBS places a
major focus on prevention and the following key elements help to create a
safe, positive and productive learning environment. For more information
visit our website http://www.busseltonps.wa.edu.au/studentengagement/
Positive Behaviour Support

BUSES
There are various school buses that transport children to this school:
Tutunup bus route
Yalyalup buses 725,735 (Swan Transit 9753 7500)
For information regarding school buses please phone School Bus
Services on 9326 2625, visit their website: pta.wa.gov.au.or call in to the
front office for a bus route and SmartRider application forms.

Children must adhere to bus rules at all times. Any queries about the
management of student behaviour on school buses should be directed to
the Principal for clarification.

CHAPLAIN

Mondays, Tuesdays and Thursday from 8.15am - 3.45pmin the
Kakka Bakka Room, so feel free to pop in to say hi anytime and introduce
yourself. | look forward to getting the chance to meet you and being part
of this wonderful and caring community.

Chaplains are employed to provide pastoral care to students, parents and
teachers as needed. Their role is not to promote any particular religious
beliefs. All of our chaplain’s work is done within a Christian framework
which is completely non-sectarian.

PLAY GROUP
Is held every Tuesday during term from 9.00am-11.00am. This is held in
our Kaaka Bakka room and run by our chaplain. Everyone is welcome.

INSTRUMENTAL MUSIC

Some instrumental music tuition for Year 5 and 6 children is available
through the Geographe Bay Music Program associated with Cape
Naturaliste College and Busselton Senior High School. Details are
provided to groups concerned at the appropriate time.

CHILDREN LEAVING SCHOOL GROUNDS

For safety reasons, children are not permitted to leave the school
grounds during school time without permission.

Parents who need to collect children during school hours are asked to
report to the school office to obtain a release slip. Teachers are not to
release students during school hours unless they are given a Leave Pass
— this is a Duty of Care requirement.

COMPLAINTS MANAGEMENT PROCESS

Parents who have queries or concerns regarding their children are asked
to speak to their child’s teacher or the relevant staff member to discuss
the issue. The staff will work with you to try and resolve any issue. If a
satisfactory resolution cannot be obtained at this level, parents can
contact the Principal.

EXCURSIONS

Excursions which fit in with the educational and social program of the
school are arranged for different groups from time to time. Excursion
forms will be sent home with the details of all proposed excursions.
Busselton Primary School has a strict refund policy relating to incursions
and excursions. In the majority of cases, refunds will not be made for
incursions and excursions which have been paid for but not attended. If
you would like a copy of the Refund Policy, it is available from the School
Office.

HOMEWORK

It is the schools expectation that students read every night and to
encourage this ,promote an active record of ‘Nights read’. As milestones
are achieved these are celebrated on an individual and a whole class
basis. The school also purchases access to Mathletics, an online maths
based learning program to reinforce the learning at school. Students are
able to access this both at school and at home with an individual
account.

INFECTIOUS DISEASES & IMMUNISATION

The Department of Health lists a variety of ‘Communicable and
Infectious Diseases’ which require children to be excluded from school.
These include chicken pox, impetigo, head lice, hepatitis (A & B),
measles, mumps, ringworm, rubella and whooping cough. Exclusion
periods vary — please consult your doctor or seek further advice from the
school.

The Department of Health urges all children to be immunised. All
children should be fully immunised before starting Kindergarten at
school. Enrolment process requires a AIR (Australian Immunisation
Record) History Statement from Medicare. Visit healthywa.wa.gov.au/
immunisation for more information

EMERGENCY ACTION

Should a student at any time during school hours require medical
attention, the Principal (or his delegate) will endeavour to contact the
parents who can then decide on further action. If parents are
unavailable, the Principal will take such action as deemed appropriate.
Parents are required to advise the school of any change in their
address or phone number.

MEDICATION

The school will assist with reasonable requests for the administration
of medication. Records of medication and agreement to administer
medication are to be securely stored at school and accessed only by
authorised persons. It is the parent’s responsibility to liaise with the
school to initiate a written agreement. Students are not to have any
medication at school without written authorisation.

DENTAL SERVICES

The Dental Therapy unit is located at West Busselton Primary School.
Permission from parents is required and this treatment is free. The
contact number for the Dental clinic is 9754 4460.

MOBILE PHONES

Mobile phones must be handed to staff in the school office on arrival at
school and may be collected at the end of the day. Mobile phones will
be confiscated from children if they are caught using or accessing
them during the school day.

The school accepts no responsibility for any theft or damage to a
mobile phone that is brought by a student to school.

NEWSLETTER

Newsletters are sent home every three weeks on Wednesday’s and
are a most important means of communication between school and
home. The Newsletter can also be found on the website.

PARENT INVOLVEMENT
There are many areas within the school where parents and community

members may be able to offer assistance and expertise. Being
actively involved in the School Community, parents have the
opportunity to experience the learning climate of the school and to see
current practices and programs ‘in action’.

Potential areas for parent and community involvement include helping
in junior primary classes, sport programs, library, excursions, book
covering and P & C activities.

When visiting the school everyone is required to sign in and out at the
school office. This is a simple but important task required as part of
our Emergency Management policy.

Teachers will at all times be responsible for the planning of all sessions
with students and for managing student behaviour. Parents and
community members are requested to observe our confidentiality
requirements to protect the interests of all.

PARKING

Parking for parents is provided on Avocet Boulevard and Armitage
Drive. Please do not use the staff car parks which are located at the
front and the rear of the school.

PERSONAL ITEMS LISTS

Parents are expected to provide their children with stationery
requirements and some consumable items. Student Personal
Requirements lists are distributed towards the end of the school year.



SCHOOL HOURS

School Commences 8.50am

Morning Recess 10.50am — 11.10am
Lunch 1.10pm — 1.50pm
School Finishes 3.00pm

Students are encouraged to arrive at school between 8.30am—
8.50am. Students who arrive earlier than this are required to go to the
undercover area where strict supervision is provided from 8.15am.
The school provides no supervision of students prior to 8.15am.
Students after school access to the school grounds is restricted to the
sporting facilities—oval and courts.

SCHOOL BOARD
The School Board is comprised of parents, teachers, the Principal and
a community member. Meetings are held once per term. The main
roles of the School Board are to take part in establishing and reviewing
the school’s priorities and general policy directions and promoting the
school community.

SCHOOL UNIFORM

Students are encouraged to wear the school uniform. For detailed
information relating to the school uniform, please refer to the Dress
Code Policy on the back of this brochure.

There are some school activities where specific dress is required.
Students who do not comply with the dress code may not be eligible to
represent the school at various activities.

SCHOOL DRESS CODE

The School Dress Code applies to all students from Pre-primary to
Year 6. Our uniform is royal blue polo shirt with yellow collar and
school logo:

Royal blue cargo shorts (boys)

Royal blue skorts (girls)

Royal blue track pants

Royal blue jacket with school logo
Royal blue bucket hat with school logo

For those students not buying a uniform they are required to wear a
standard royal blue polo shirt, long pants or jacket of similar design
without prints or logos. More information is available in our Dress
Code Policy.

DENIM IS NOT APPROPRIATE SCHOOL WEAR

UNFORMCONCEPTS STORE

Uniformconcepts supplies uniforms for Busselton Primary School.
They are located at 33 Bussell Hwy, West Busselton. You can
phone them on 9270 4663 or email: busselton@uc.nellgray.com.au.
They are open Tues—Thurs 9am—>5pm and Sat 9am-12pm.

KWILENA CANTEEN

The Kwilena Canteen is run by the P & C and is open on Monday,
Wednesday and Friday. Orders can be placed at the canteen or online
www.ouronlinecanteen.com.au

VALUABLES AT SCHOOL

Children are discouraged from bringing valuable equipment, games,
toys and jewellery to school. In particular, ipods and electronic toys
are items that are at high risk. Money for excursions should be given
to the classroom teacher as soon as the child arrives at school.

The school cannot take any responsibility for the safe keeping of
valuables brought to school.

LOST PROPERTY

The lost property table is located outside the sick bay room. At the
end of each term all lost property which has not been claimed will be
given to a local charity. PLEASE ENSURE YOUR CHILD’S NAME IS
CLEARLY LABELLED.

VOLUNTARY CONTRIBUTIONS AND CHARGES

A Voluntary Contributions and Charges Schedule is distributed each
year in November indicating all of the possible voluntary contributions
and charges that may be requested in relation to the educational
programs being planned for the following year. Spare copies are
available from the School Office.

SWIMMING LESSONS

Each year the Department of Education makes in-term swimming
lessons available to children in Pre-Primary to Year 6. During Term 1,
Years 1 to 6 participate in beach swimming lessons at the Busselton
Jetty and in Term 4 Pre-primary children attend the Geographe Leisure
Centre for their swimming lessons.
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SPORT

A faction t-shirt in the faction colour and the regular royal blue bottom
constitute the Sports Dress Code. Interschool teams will wear the
regular polo shirt and shorts/skort. Footwear must be suitable for
the activity being undertaken. Students are encouraged to wear their
faction shirt on the sports day. Faction shirts can be purchased at the
Uniform Concept Store.

FOOTWEAR
Flat covered shoes or sandals with straps. Thongs or ugg boots are
not appropriate for school.

HATS

Hats will be required when students are out of doors during the
whole school year. Hats of royal blue can be purchases at
Uniformconcepts. ‘No Hat — Play in the shade’!

OTHER ITEMS

Jewellery is discouraged at school. The dress code stipulates that
earrings are restricted to studs or sleepers that do not have dangling
or sharp components that may be a safety hazard. Students are
permitted to wear a watch.

Make up is discouraged at school.

Long hair (if it goes below the shoulder) For health reasons, long
hair should be tied back. This applies to both girls and boys.

Note: There are some school activities where specific dress is
required. Parents and students will be advised of these
requirements when they are under consideration for participation in
the events.

Busselton Primary School ~ Website:www.det.wa.edu.au/schoolsonline/home
Avocet Boulevard Email:  Busselton.ps@education.wa.edu.au
BUSSELTON WA 6280 Phone: (08) 9751 6400

Office Hours:  8.20am to 3.30pm (Monday to Friday)
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